




Impact Academy of Arts and Technology is looking for student-friendly organizations and businesses willing to become a part of our educational program by providing high school juniors with valuable knowledge and insights into career planning and the world of work through an internship.  We are interested in job placements that allow students an engaging learning experience where they can be supported in their personal and academic growth in areas such as: business/finance, education, digital arts, film, web design, performing arts, law, medicine, research, etc…

Below you will find a brief overview of the Workplace Learning Experience at Impact Academy that also highlights the role of the mentor, student expectations, and hopefully answers some of your initial questions.   If hosting one of our students becomes a reality for you, you will receive a more detailed Mentor Guide.

If you are interested, please contact:  Joel Key at joel@es-impact.org
Thank you again for your interest and I look forward to talking with you further.

Sincerely,

Joel Key

WLE Facilitator and Lead Art Teacher

Impact Academy of Arts and Technology

2021 Highland Blvd, Hayward, CA 94542
Phone:  510-300-1560

WHAT IS WORKPLACE LEARNING EXPERIENCE (WLE)?

The teachers, students and parents of Impact believe that in addition to mastering the content of our courses and to be successful beyond high school, students need to achieve and demonstrate professional leadership skills. 
To assist the acquisition of these skills, Impact Academy offers junior and senior students the opportunity to have an extended Workplace Learning Experience at a location of their choice. This experience offers students a chance to understand how successful adults operate in the world of work, measure their knowledge and skills against what will be required of them in the future and obtain information about a job of interest. 

During the workplace learning experience students do real work, solve real problems, and are offered continual challenges. In addition, every student completes a project or does research that benefits their workplace.  At the conclusion of the experience, students present their projects to workplace staff, parents, fellow students and faculty.

When will the student be available?
Students will generally be available between 8:00am and 5:00pm on Fridays, although earlier and/or later times are negotiable on an individual basis.  Interns should work at least 6 hours per week. Students should be able to use up to 10 percent of their time at work to complete school assignments connected to the workplace experience, such as writing their journal or preparing for their final project and reflection.

Do I need to pay?  
No.  Students receive school credit and cannot be paid during the workplace learning experience. Many mentors hire students after the workplace experience is concluded, but this is not an expectation of the program.

How long is the Workplace Learning Experience?
The students will be available to complete an initial Job Shadow/Interview on Friday October 8th.  The first official day of the internship will be Friday October 29th.  The last day of the internship will be Friday February 4th.

The Role of the Mentor

Because our young people don’t always have positive interactions with successful adults outside the home or classroom, your main job as a mentor is to be yourself – a successful adult. Since, for many of the students, this will be their first “real world” work experience, the mentor will have to offer some training and guidance to the students.

Since our students are capable of high caliber work, it is expected that the students will be given real work and problems to solve, will be offered continual challenges and at the same time will have the opportunity to master specific skills and/or achieve meaningful goals. Although this type of interaction takes time, mentors find the experience incredibly rewarding both personally and professionally. Many of our students continue to work at the site of their workplace experience.
The role of the workplace mentor is to act as a role model, trainer, and mentor. You will assist the student(s) in making the connections between the world of work and the importance of doing well in school. The student who arrives at the workplace will have expressed interest in working with the given organization and will have had a thorough orientation to both general workplace expectations and to the company/organization itself.  The mentor must see the student as a trainee, not as an experienced employee. The role of mentor will involve careful explanation of expectations, ongoing guidance, feedback and training to the student, and formal evaluation.

Expectations of the Student

Students are expected to arrive on time, notify the mentor and Impact Academy Faculty Advisor if they are sick, actively participate in the workplace, and be productive while at the workplace.  Students are expected to make up any missed hours and fulfill the time requirements. Students will maintain a journal that is accessible to mentors, parents, and advisors, and develop a project relevant and meaningful to the workplace, which will be presented to the mentor and staff at the culmination of the Workplace Learning Experience.
What are some examples of student projects?

	· A design board for an architectural client

· A tutorial guide for a special effects software program

· Designing Web sites

· Teaching units and/or individual lessons in elementary classrooms

· Case studies of students in elementary classrooms

· Producing a Youth handbook for serving on commissions


	· Producing and directing a film or television show

· Organizing a benefit concert

· Redesigning elements of an institution

· Writing a play and having it performed

· Designing an informational video

· Holding a series of workshops

· Assisting in the coordination of an event or conference

· Assisting in the publication of a socially related newsletter


Key Elements of a Successful Workplace Learning Experience

· The workplace learning experience is related to one or more of the classes the student is enrolled in and/or the educational goals and career interests of the student.

· The Impact Academy Faculty Advisor, the student, and the mentor design the experience.  The work is grounded in the student's capabilities, interests and goals, and results in a “product” that is presented by the student at the workplace.

· The scope of the workplace experience is sufficiently extensive as to require no less than 15 weeks to reach competence.

· At the work site, the student has an immediate supervisor/mentor who provides direction or instruction and close supervision initially, then supervision as necessary.

· There is periodic evaluation by the mentor and the Impact Academy Faculty Advisor, who will also visit the workplace site.

How does hosting a Workplace Learning Experience student benefit your business or organization? 

· Ensures that students entering the workforce will be adequately trained, thus alleviating some of the burden of future training costs to create a pool of potential applicants;

· Influences the kinds of skill(s) students will develop, including those needed in your industry;
· Expands the interpersonal, training and supervisory skills of current employees as they mentor students; increased employee morale;
· Contributes to the community and assist schools by providing meaningful educational opportunities;

· Helps build vibrant schools and communities;

· Creates positive exposure for the school and employer

