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Five Ways to Say 'I'm Unprofessional' during the Job Search

By Peter Vogt, Monster Senior Contributing Writer

In most job-filling situations, the employer has the luxury of choosing from several well-qualified applicants, all of whom could probably do the job. That's when the little things, like the common but often unrecognized mistakes described here, almost always come into play. Make sure you avoid them, so they don't cost you a shot at the job.

1. Using a Cutesy Email Address

Example: cutiepie@domain.com, or -- far worse -- something like sexkitten@domain.com.

You Might Think: It's a clever, memorable email address everyone will get a kick out of.

The Employer Will Probably Think: I can't believe someone would actually list this email address on her resume, let alone use it to correspond with me. Will she do the same thing on the job if I hire her? Yikes!

2. Putting a Silly Message on Your Cell Phone

Example: A is for academics, B is for beer -- and one of those reasons is why we're not here. So leave a message, OK?

You Might Think: Mine is the funniest answering machine message this side of the Mississippi. My friends will love it.

The Employer Will Probably Think: Good lord, this person probably lives in Animal House. And I just can't risk interviewing, let alone hiring, someone like Bluto or Flounder. Sorry, Charlie. Click.

3. Sending Your Resume and Cover Letter Without Proofreading

You Might Think: Everybody makes mistakes, even employers. So if there's a mistake or two on my resume, no big deal. The employer probably won't even notice, much less care.

The Employer Will Probably Think: Everybody makes mistakes, even employers. But making more than one minor mistake on a resume or in a cover letter is unacceptable, and often, even one is too many. How do I know this person will proofread the letters he writes to shareholders? What if he someday leaves a zero or two off one of our financial statements? I better put this resume aside and look for someone who's more accurate and thorough.

4. Winging Your Interviews Instead of Preparing Thoroughly

You Might Think: I'm good at thinking on my feet, and if I get stuck, I'll just BS my way through. Besides, they can't expect me to know everything about the company.

The Employer Will Probably Think: This person clearly knows nothing about the company, nor has she made any effort to learn more about us and what we do. She must not really care whether or not she gets the job. I want someone who cares. Oh well, maybe the next person will be better.

5. Failing to Send Thank-You Notes After Interviews

You Might Think: A thank-you note? You're kidding, right? Do people even do that sort of thing anymore?

The Employer Will Probably Think: This person has no follow-up skills, not to mention common courtesy. He could have at least dropped me a quick email note, like this other person did. I think I'll invite this candidate for the second round of interviews instead. The other guy must not really want the position.

Dressing for Success
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When it comes to dressing for success, many individuals instinctively think of adults. With that in mind, if you are a teenager, you may also be interested in dressing for success. Teenagers regularly need to dress for success for job interviews, scholarship interviews, and well as college admission interviews. For more information on how you can make a good impression, by dressing for success, you will want to continue reading on.

As previously stated, it is advised that you dress for success when attending job interviews. In addition to having a professional resume, this can also be done by showing up for your job interview dressed for success. Dressing for success shows professionalism, drive, and determination, which is what many businesses search for. The same can be said for college administrations or those awarding scholarships.

When it comes to dressing for success, there are many teenagers who are concerned with what is trendy and what is not. While this is a nice approach to take, it is important that you proceed with caution. If you have ever heard your parents or other adults state that fashion isn't what it used to be for teenagers, they are right. Now, it is common to find trendy clothes that focus on showing off assets. This is okay in causal environments, but you may want to focus on more professional clothing. A good approach to take is to examine dress for success clothes designed for men and women, instead of just teens.

Another one of the many ways that you can go about dressing for success is by speaking with professional adults around you. As a teenager, this may be one of the last things that you want to do, but it may actually be your best option. Your parents or other adults are more likely to give you unbiased options when it comes to dressing professionally and dressing for success. Even if you will be purchasing your own clothing, it is still advised that you ask a relative to go shopping with you. That individual can help you determine whether or not the clothes you try on give you that dress for success look and feel.

Job Etiquette and 

Behavior Tips for Teens
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Especially for your first job or perhaps a new one, you need to understand job etiquette, or how you should be behaving while you are working. Here are a few job etiquette and behavior tips.

1: Avoid Personal Issues

Many teenagers tend to bring their personal and school issues with them to the job. While this is only natural, you need to do your best to focus on the job instead of your personal issues. If you are having a fight with one of your parents or someone at school, you do not need to bring that attitude with you to your job. Try to forget about it while you are on the clock. If you continually bring your problems with you to work, your boss is going to notice and will most likely not appreciate it.

2: Avoid Cell Phones

(NOTE:  On WLE Fridays, while you are at your internship you still must follow the Impact Academy rule of NO Cell Phones.  The only exception is if your mentor approves the use of cell phones for INTERNSHIP RELATED TASKS.)

Another problem that many teenagers run into is that they spend too much time on their cell phones while they are supposed to be working. This is even more common now that smart phones have taken over and you can do practically anything from your phone. Instead of talking, texting and surfing the Internet on your phone, you should leave your phone alone while you are working. If you are expecting an important call, and your employer allows you to use a cell phone at work, there is nothing wrong with occasionally taking a call on your phone. If your boss doesn't allow you to use your cell phone at work, he or she may allow someone to call on the business line.  However, you should not spend a great deal of time on personal calls on a regular basis. Before long, your employer will grow tired of seeing you on the phone, and your supervisor might reprimand you for it.

3: Be Professional

Anytime you are on the clock, you should strive to be as professional as possible. Many teenagers think that they are only teenagers and they do not have to act in a professional manner yet. While you may not necessarily have to act professional at all times, it can help you in the long run. Those that remain professional are going to have the best chance of getting promotions and eventually moving up in their jobs. Displaying consistent professionalism will also garner you a good reference if you decide to move to a different job.

4: Quit Properly

If the time comes when you want to quit, you need to do so in a professional manner. You do not want to get into a fight with your boss and storm out of your job. You do not want to simply leave and never come back without telling anyone. (In fact, before deciding to quit, you must talk to your mentor or your Academic Seminar teacher.  They will work together to troubleshoot problems.) This way, if you ever need a recommendation in the future, your boss will not hesitate to give you one.  (Also, if another IA student decides to intern there, you didn’t ruin the opportunity by making your mentor think all IA students are quitters like you.)

